
Shotley Parish Council- R.F.O. Report  

(Accounts for year ended 31 March 2016) 

This report relates to the Internal Auditor’s Report for accounts for the year 

ended 31 March 2016 and should be read in conjunction with it. 

Section 1- No further comments. 

Section 2- Payment made without officially raised order by the PC which resulted in the PC 

becoming liable for a contract/order:  

Incident no 1. Former Cllr XXX submitted a councillor expenses form which included the 

cost of two Christmas trees, two sets of lights and mileage for the trip to purchase the 

lights. 

The expenditure had occurred following an exchange of e-mails between various members 

and non-members, which had culminated in former Cllrs XXX and XXX agreeing to pay for it 

themselves.  However, a Councillor expenses form was presented to the Clerk at the start of 

the meeting held in December 2015 which included the said items.  The Clerk advised the PC 

that those items should not be processed for payment as they had not been dully 

considered or approved by Council (which is contrary to Financial Regulations and Standing 

Orders) - evidence supplied to SALC  and NALC’s legal team.  

Incident no 2.  Former Cllr XXX instructed a local contractor to carry out maintenance 

works on Suffolk County Council owned land without it being formally approved by 

Council and without a quote for the works being received for consideration, which is 

contrary to Financial Regulations and Standing Orders.  

The recommendation received from SALC and the Internal Auditor has been observed since 

the incidents took place and further councillor training will ensure that Financial Regulations 

are adhered to in future and individual councillors do not raise orders/instruct contracts. 

Incident no 3 - Payment to a contractor by a local resident on behalf of the PC due to 

banking issues out of the PC’s control (the new bank mandate with Barclays Bank took 

over six months to complete) . 

The PC found itself in an unprecedented situation and this was the only possible way at the 

time to ensure that a payment was made.  The Auditor agrees that this situation is unlikely 

to reoccur and advises for more transparency in such financial dealings whilst being mindful 

of the Data Protection Act.  PC members, as well as the Internal Auditor, were made aware 

of the situation throughout the process and the public was also made aware once the PC 

was in a position to pay back the local resident in question.  



S137 payments - Auditor recommends that three payments made should have been listed 

under S137 (Shotley Church Heritage 700, HMS Ganges Museum and Remembrance 

Wreath). 

All three payments were indeed made under Power of Section 137, which can clearly be 

seen by the cost centre they have been allocated to (4250 on the RBS software 

management accounts). 

Vat identified and reclaimed - Auditor raises that claim for period 01.04.15 to 31.03.2016 

had not been submitted and there was an incorrect entry against cheque no 102408. 

Vat was indeed claimed but document was lost in post (enclosed in accounts pack was the 

letter from the Post Office apologising for misleading the envelope).  This caused a delay in 

the receipt of the vat refund, which was transferred in to the account at the start of 

2016/2017 financial year. 

The recommendation for the incorrectly listed vat element for cheque no 102408 has been 

noted and the relevant deduction will be made on the next Vat reclaim. 

Legal Powers identified in minutes and/or cashbook. 

Recommendation noted, Legal Powers to be listed on the relevant cashbook transaction. 

Section 3 - Financial Regulations - further tailoring to the Council recommended, including 

the removal of brackets when an item is not relevant. 

Section 5 - Risk Management- Insurance review and pre-approval of payments. 

The insurance was not fully reviewed by Council but is in line with the Asset Register (as 

noted on the Auditor’s report page 6, item 9) and is updated as and when an asset is 

acquired.  Recommendation noted to formally review the insurance policy.  

A number of items are pre-approved at the May meeting and these form part of the 

Council’s Standing Orders.  However, each individual item is also approved at the meeting 

during which the payment is processed. 

Section 6 - Budgetary Controls - Finance reporting measures 

The Council holds Finance Working Group meetings for which notes are produced.  

Recommendation accepted that such notes will form part of the accounts folder for the 

following financial year in order to address this matter.  The Finance Working Group 

meetings do report on the items listed on the Auditor’s recommendations and this will 

become evident once the Auditor is privy to the meeting notes. 

The Open Spaces and Amenities Committee has been disbanded and payments are no 

longer made at any other committee meeting.  There is no expectation that this situation 



will change, therefore all payments will be approved at a full council meeting.  However the 

OSAC terms of reference clearly listed the provision for certain payments to be made, as 

most members were also serving parish councillors (please refer to previous year’s 

communication with the Auditor). 

Section 7 - Income controls 

Although the receipt of the precept and tax grant may not have been minuted on the PC 

Meeting minutes, members are informed of its receipt when being notified of monthly bank 

balances. Recommendation to include on the minutes is noted. 

Section 9- Asset control 

Recommendation noted. 

Section 14 - Recommendations from previous internal audit 

2 - covered previously under this report 

4 -appointment to be formalised every year in order to meet guidelines 

5 - all payments, under and over £500 are reported on all the minutes, which are posted on 

the PC website.  

6- PC is registered with the ICO. 

7 - OSAC has since been disbanded. 

Section 15 - Additional comments - Councillors who declared a Pecuniary Interest and 

remained at a meeting. 

The Parish Council always ensures that members who declare a Pecuniary Interest leave the 

room when necessary.  There was an exception to this during the confidential section of the 

meeting held on February 10th 2016, in the case of former Cllr XXX, who was permitted to 

remain in the room when members were considering the reimbursement for the purchase 

of Christmas trees and lights.  Members agreed at the time that Cllr XXX could remain in the 

room, which is contrary to the Suffolk Code of Conduct.  

It must be noted that it is the responsibility of a Councillor to declare any Non-Pecuniary or 

Pecuniary Interest and Councillors are fully aware that failure to declare a Pecuniary Interest 

and / or leave the room when a matter is being considered for which they have declared a 

Pecuniary Interest is a criminal offence (Suffolk Code of Conduct).  

The date for the public inspection of Council’s records was not in line with the dates 

recommended by the External Auditor due to the delay in approving the accounts (after the 

deadline of June 30th).  However, the accounts were still available for inspection and this can 



be verified by a Freedom of Information request received from a former Councillor in that 

period. 

The Council is registered with the ICO and evidence is available if necessary. 

 

Mrs Dina Bedwell 

Proper Officer and Responsible Financial Officer 

19th October 2016 

 


